CERTIFICIATE OF COMPLIANCE CHECKLIST

Once the project has been completed and all areas of work are stabilized, you must request a Certificate of Compliance to be issued to you.  This Certificate of Compliance will allow you to finalize your obligation to the Conservation Commission and close out the Order of Conditions.  This is very important, as it lifts the cloud that the Order of Conditions places on your deed.  

The following checklist indicates the materials that need to accompany your request for a Certificate of Compliance and must be submitted at least 7 days prior to the target meeting date of the Conservation Commission.  The request shall be placed on the meeting agenda for the Commission’s consideration and sign off.

_____   1 Original & 7 Copies WPA Form 8A – Request for Certificate of Compliance

_____   Letter requesting a Certificate of Compliance, referencing the name & address of current 

             landowner, name & address of individual to whom the Certificate is to be issued, street

             address and map and lot number where the project is located and the DEP File # 

_____   9 Copies of an As-Built Plan showing existing built conditions (this plan should be in the

             same scale as the proposed plan; refer to Beverly Conservation Commission Standard 

             Conditions under Post Construction for further instructions)

_____   9 Copies of letter from a Registered Professional Engineer or Land Surveyor certifying 

             compliance with the Order of Conditions and proposed plan, as well as explaining any 

             deviations from the proposed plan (refer to Beverly Conservation Commission Standard 

             Conditions under Post Construction for further instructions)

_____   Electronic copy of all materials listed above (thumb drive or emailed to Con Com Agent)

_____   Check, made payable to City of Beverly, in the amount of:

· $100.00 if filed before expiration date of OOC or  
· $150.00 if after expiration date of OOC

· $75.00 for subsequent requests for a particular OOC if first denied
Please Note: The Conservation Administrator or a member of the Conservation Commission must schedule a site inspection with the applicant or applicant’s representative prior to the meeting to ensure existing conditions are in compliance with the Order and approved/as-built plan.  

