CITY OF BEVERLY
FORM B: PRELIMINARY PLAN APPLICATION or
MODIFICATION OF A PRELIMINARY PLAN APPLICATION
CHECKLIST

Please use the following checklist to ensure that your Preliminary Plan or Modification of a Preliminary Plan Application is complete prior to submitting the plans to the Planning Department for Planning Board analysis.  Please check with the Administrative Assistant for the Planning Department at 978-921-6000 if you have questions about what should be shown.

· One (1) copy of the completed Preliminary Plan Application Form B
· One (1) original and twelve (12) copies of the completed plan sized 24’’H x 36’’W, folded to 8½’’ x 11’’ size
· Ten (10) paper copies of the completed site plan sized 11’’H x 17’’W, folded to 8½’’ x 11’’ size
· Filing fee of
· Residential
· If less than ten (10) lots, $500 plus $25 per lot created
· If more than ten (10) lots, $1,000 plus $25 per lot created
· Commercial: $1,000 plus $25 per acre
· Modification: One-half (½) of original filing fee
· [bookmark: _GoBack]One (1) digital/electronic filing of the all material in PDF form by email or flash drive to be emailed or submitted to: Darlene Wynne, Assistant Planning Director, at: dwynne@beverlyma.gov 

All Preliminary Plans should be drawn to scale, and applications should contain the following:

· The subdivision name, if any, boundaries, locus plan, north point, date, scale, legend and title “Preliminary Plan”
· The names and addresses of the record owner of the land and the subdivider and the name and address of the registered architect, engineer, and land surveyor who made the plan, which shall appear in the lower right hand corner
· Names of all abutters, as determined from the last assessment, unless the applicant shall have more recent knowledge of the abutters (See Form E Certified List of Abutters, Appendix E)
· Existing and proposed lines of streets, ways, easements, and any public or common areas within the subdivision, in a general manner
· Major features of the land such as existing walls, fences, monuments, buildings, trees six inches (6”) in caliper measured four feet (4’) above the ground, wooded areas, outcroppings, ditches, swamps, water bodies, and natural waterways
· The proposed system of sewage disposal, water installation hydrants, and drainage, including adjacent existing natural waterways
· Approximate boundary lines of proposed lots, with approximate areas and dimensions
· The names and the approximate location and widths of adjacent streets approaching or within reasonable proximity of the subdivision
· Topography of the land with a five foot (5’) contour interval; or, in flat areas, of a two foot (2’) contour interval. Water bodies and their elevations shall be shown with the date of measurement
· Proposed names of the proposed streets and a number on each lot on each proposed street
· Profiles of existing grades and approximate proposed finished grades of the roadway and drain and other utilities and showing soil conditions and approximate high ground water levels
· Area of adjoining land and water of the applicant not presently being subdivided
· Zoning classification of the land shown on the plan
· Necessary engineering calculations to provide information to the Beverly Planning Board that fire protection, vehicular traffic flow, turning radii, and all other safety precautions are being provided
· Show by shading or other methods the areas on all lots that are to be excavated or filled, and wetlands
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