CITY OF BEVERLY

DEFINITIVE PLAN APPLICATION
CHECKLIST

Please use the following checklist to ensure that your Definitive Plan Application is complete prior to submitting the Plan to the Planning Department for Planning Board analysis.  Please check with the Administrative Assistant for the Planning Department at 978-921-6000 if you have questions about what should be shown.

· One (1) copy of the completed Definitive Plan Application Form C
· Ten (10) paper copies of the completed site plan sized 11’’H x 17’’W, folded to 8½’’ x 11’’ size 
· Twelve (12) paper copies of the completed site plan sized 24’’H x 36’’W, folded to 8½’’ x 11’’ size
· Three (3) copies of Stormwater Management Report, four (4) copies if in the Water Supply Protection Overlay District (if applicable)
· Proof of submittal to City Clerk
· Proof of submittal to Board of Health
· Form D, Designer’s Certificate
· One (1) set of Certified List of Abutters, with mailing labels, from Assessor’s Department
· Municipal Lien Certificate
· Filing fee (see “Regulations Governing Fees and Fee Schedules”)
· Deposit for legal notice fee and (unless a holder of an account with Salem News) completed “Request for Legal Notice” form
· Three (3) copies of Adequacy of Ways Narrative
· [bookmark: _GoBack]One (1) digital/electronic filing of the all material in PDF form by email or flash drive to be emailed or submitted to: Darlene Wynne, Assistant Planning Director, at: dwynne@beverlyma.gov 
· If applicable, Inclusionary Housing Application filing is to be submitted simultaneously
· Completed Content Requirement for Definitive Plan Checklist
· List of waivers being requested (if applicable)
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