City of Beverly

CONSERVATION COMMISSION
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REQUEST FOR DETERMINATION OF APPLICABILITY

APPLICATION SUBMITTAL REQUIREMENTS

The applicant must gather copies of the following documents and assemble them into 10 packets. 

Each packet must contain one copy of the following items:

· The Application  (Request for Determination of Applicability)

· A Locus Map (an 8.5” x 11” excerpt of the USGS Quad topographic map with the site circled and labeled “locus” or a street map or other map that shows the general location of the property)

· The Proposed Plan For The Project (the plan must be a “bird’s eye” view of the subject site showing existing structures, proposed structures and work, the location of the wetland resource area(s) and the extent of their associated buffer zone(s) and distances of new structures or work to the wetland resource(s))

· Nine (9) of these packets shall be submitted to the Beverly Conservation Commission. One of these packets must contain the original signatures on the RDA application.
· A check must be submitted at the time of application, made payable to the City of Beverly in the amount of $50.00.   

· Another check must be submitted at the time of application, made payable to the Salem News in the amount of $270.00 to cover the cost of the legal advertisement.  The applicant must also fill out, sign and submit the Legal Ad Payment Form. The Commission will prepare the legal ad and submit it to the newspaper.

· An electronic copy of all materials listed above (thumb drive or emailed to Con Com Agent)

· One (1) of these packets shall be sent to the Department of Environmental Protection (DEP) by certified mail or hand delivery to the following address:

DEP, NERO – Wetlands Division

205B Lowell Street

Wilmington, MA 01887
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