MINOR MODIFICATION INSTRUCTIONS & CHECKLIST

The Conservation Commission considers a Minor Modification to be a minor project change, that will not result in an additional adverse impact on the wetland resource area(s) and/or 

interests protected under the Act or the Ordinance.  No public hearing or legal advertisement is required for a Modification to an Order of Conditions but the applicant must submit a written request and revised plan fully explaining the proposed change and appear before the Conservation Commission at a regularly scheduled public meeting.

The following materials are required for the submittal of a request for a Minor Modification to an Order of Conditions at least 7 days prior to the meeting:

_____    A letter requesting a Minor Modification to the existing Order of Conditions, citing the 

              DEP File #, and fully explaining the proposed change(s) to the project plan. (9 copies, 8 

              for the Commission, and 1 for DEP)

_____    Copy of revised plan depicting proposed changes (9 copies, 8 for the Commission and 1 
               for DEP)

_____     Check payable to the City of Beverly in the amount of $100.00 ($100 for first request 
               additional $50 for each subsequent request)

_____   Electronic copy of all materials listed above (thumb drive or emailed to Con Com Agent)

A complete set of copies of the above checklist items shall be mailed to the DEP by certified mail to the following address:

DEP, NERO – Wetlands Division

205B Lowell Street

Wilmington, MA 01887

