
 

 
 
 
 

CITY OF BEVERLY 
 
 
 

 
 

16‐039 

BIOTECHNOLOGY  

BUSINESS & MENTORING  

SUPPORT SERVICES  
 

 
 
 
 

REQUEST FOR RESPONSES DUE: 

    FRIDAY,  October 21, 2016 @ 11:00 A.M. 

at the Office of the Purchasing Agent,  
                    City Hall 191 Cabot Street 

Beverly, Massachusetts 01915 

 
 

 
 



Request for Response 
 

 
A. Introduction: 

The City of Beverly is seeking a qualified company to provide business and mentoring support to start‐up 

companies in the field of Biotechnology.  A successful organization who will aid the growth and formation 

of  new companies located in the City of Beverly, MA, through organizational mentorship, sharing of best 

practices,  educating and resource sharing.  The City of Beverly has allocated up to $10,000 for this service. 

B. Location: 

A successful company must be able to provide services to companies located within the 

geographical area of Beverly, Massachusetts. 

 

 
The RFR should be provided in a sealed envelope and SHOULD include: 

 A company overview including the firm /individual(s) name, address, contact person, phone 

number and a brief mission statement. 

 A brief description of the services the company / individual has experience providing. 

 A list of affiliated and/or supported organizations. 

 A description of how the company / individual(s) plan to aid companies in the field of 

Biotechnology develop and grow. 

 Requested level of payment. 

 

The successful respondent may be required to provide the City with additional documentation. 

 
Any submittal that fails to include all of the above information may be rejected as unresponsive and 

may not be afforded a complete review.  



The response must include: 

 
1. Completed Requested Level of Payment Form, Attachment A:   

( Funds obtained through this request for responses must only be used for expenses incurred to 

provide business and mentoring support services to start‐up companies in the field of 

Biotechnology who are located within the geographical are of Beverly, MA.) 

 
2. Completed Certificate of Non‐Collusion, and Statement of Tax Compliance: Attachment B: 

 

3. Completed Certificate of Vote of Corporation (if applicable): Attachment C: 

 
Any submittal that fails to include all of the above information may be rejected as unresponsive and 

may not be afforded a complete review.  

 
       4.    Submission of Response 

 
Sealed responses should be addressed to: 

 
City of Beverly / Office of Purchasing Agent 

Attn:  David Gelineau, MCPPO 

Beverly City Hall 

191 Cabot St. 

Beverly, MA  01915 

 
The final date for submissions of responses is not later than 11:00 A.M., October 21, 2016 

 
Written questions pertaining to this RFR may be directed, not later than 48 hours prior to the deadline for 

submittal of responses, to: David Gelineau, Purchasing Agent.  dgelineau@beverlyma.gov or faxed to 978‐

921‐8301 

mailto:dgelineau@beverlyma.gov


                                                       Attachment A 

                                                                REQUESTED LEVEL OF PAYMENT FORM 

   16‐039 City of Beverly, Biotechnology Business & Mentoring Support Services 
 

      CITY OF BEVERLY, OFFICE OF THE PURCHASING AGENT 

                                        191 Cabot Street 

                                       Beverly, MA 01915 
 
 

 
 
 

REQUESTED LEVEL OF PAYMENT  
 
 
 
The undersigned hereby submits a response to the City of Beverly’s Request for Response #16‐039 for 

Biotechnology Business & Mentoring Support Services. The undersigned hereby proposes to provide business and 

mentoring support to start‐up companies in the field of Biotechnology. Funds obtained through this request shall 

only be used for expenses incurred to provide business and mentoring support to start‐up companies in the field 

of Biotechnology who are located within the geographical area of Beverly, MA.  

 

 

Company Name:     

Name of Authorized Submitter:     

Address:     

City :     

State:     

Zip code:     

Email:     

 
 
 
 
 

TOTAL REQUESTED LEVEL OF PAYMENT $ ___________________________________________________ 
 (must not exceed $10,000)  

 
 
      



 

     Attachment B 
       CERTIFICATE OF NON‐COLLUSION AND 
        STATEMENT OF TAX COMPLIANCE 

16‐039 City of Beverly, Biotechnology Business & Mentoring Support Services 
 

CITY OF BEVERLY, OFFICE OF THE PURCHASING AGENT 

191 Cabot Street 

Beverly, MA 01915 
 
 
 
 
CERTIFICATE OF NON-COLLUSION 

 
The undersigned certifies under the penalties of perjury that this response has been made and 
submitted in good faith and without collusion or fraud with any other person. As used in this 
certification the word “person” shall mean any natural person, business, partnership, 
corporation, union, committee, club, or other organization, entity or group of individuals. 

 
 
Signature of Individual Signing Response:     
 
Name of Business:     
 
Date:     
 

 

 
 
 
STATEMENT OF TAX COMPLIANCE 

 
Pursuant to M.G.L. Chapter 62C, Section 49A, I certify under penalties of perjury that I, to my 
best knowledge and belief, have complied with all laws of the Commonwealth of Massachusetts 
relating to taxes. 
 

 
Social Security or Federal Identification Number:    

Signature of individual signing response:          

Date:   



 Attachment C 
         CERTIFICATE OF VOTE OF CORPORATION (if applicable) 

16‐039 City of Beverly, Biotechnology Business & Mentoring Support Services 

  CITY OF BEVERLY, OFFICE OF THE PURCHASING AGENT 

   191 Cabot Street 

  Beverly, MA 01915 

CERTIFICATE OF VOTE OF CORPORATION 
(if applicable) 

Date: 

I, , Clerk-Secretary of the corporation named in the foregoing 

Proposal, certify that who signed the said 

Proposal on behalf of said corporation, was then the of said 

(Title) 

corporation; that I know his signature and that his signature thereto is genuine and that said 

Proposal was duly executed for and on , 2016. 

(Clerk-Secretary) 

Date of Incorporation: 

(Corporate Seal) 
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