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Beverly Community Preservation Committee 
SPECIAL OUT-OF-CYCLE APPLICATION CRITERIA & PROCESS 

Purpose

For any project eligible for CPA funding, under special circumstances as determined by the Beverly Community Preservation Committee (CPC), the CPC will consider a special application outside of the standard application timeline.  

The situation warranting special consideration outside the standard timeline is that a unique and urgent opportunity is presented that, if missed, is likely to remove or make unavailable to the City and its citizens a valuable resource for the City.   By way of example, the most common of these circumstances might be the imminent placing of real estate on the market, but they could include time-sensitive stabilization or restoration of an historic asset damaged by flood or fire, or other urgent situations.  

Criteria  

In order to be considered for a Special Application Process, the applicant must first submit a written project narrative and supporting materials that demonstrate compliance with all of the following Special Application Evaluation Criteria:

1. The project must have undergone the Determination of Eligibility pre-application process with the CPC and determined eligible, and, if applicable the Determination of Historic Significance Determination process with the Historic District Commission and determined historically significant. 

2. Failure to secure CPA funding will create a high likelihood that the project will not be carried out for the benefit of the City, because the window of opportunity is of very short duration.

3. The proponents were unaware of the opportunity to undertake the project; or the proponent did not have the authority to identify such opportunity prior to the standard application deadline.

4. The proponents have either: a) a letter of intent signed by the current owner of the real property expressing interest in selling to the applicant; or b) legal control of the property (i.e. an option, signed purchase and sale agreement or legal title).

5. Appropriation of CPA funding is critical to the likelihood of success for the project.

6. The project aligns with the goals of the various plans, which are relevant to and utilized by the City regarding Open Space, Recreation, Historic Resources and Affordable Housing.
Process 

The applicant shall submit three full copies of the above narrative and supporting materials to the Planning Department.  The CPC Chair, Vice Chair and Planning Department Staff will review the materials, validate the request and make a determination as to whether a meeting of the CPC is warranted.  If so, the project will either be placed on the agenda for the next regularly scheduled CPC meeting or arrangements will be made to hold a special meeting.

Should a meeting be scheduled, the CPC will review the project and evaluate its merits and determine its compliance with the Special Application Evaluation Criteria.  The CPC will establish a full application timeline and proceed to review the project as outlined in the 2014 Application Instructions and Process guidelines.   

The CPC will consider a proposal under this process only if the project meets the Special Application Evaluation Criteria as listed above, as well as the General and Category Specific Project Evaluation Criteria.
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