Proposer / Bidder Registration Form

It is the Bidder’s responsibility to make certain they have received any/all addenda
relating to their bid / proposal prior to the bid opening date. If you are downloading a
bid we strongly encourage you to notify the City of Beverly Purchasing Department at
dgelineau@beverlyma.gov and provide us with the following information. In the event
an addendum is issued it will be sent to all proposers who have provided the City with
this information.

Request for Proposal or Invitation for Bid Number: 16-001

Contact Name:

Company Name:

Address:

City/Town: State: Zip Code:

Phone:

Fax:

Cell:

Email:
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CITY OF BEVERLY

16-001
HOUSING CONSULTANT

PROPOSALS DUE:

FRIDAY, ]ANUARY 29,2015 @11:00 A.M.
at the Office of the Purchasing Agent, City Hall
191 Cabot Street, Beverly, Massachusetts 01915

Page 2 of 18




BID CERTIFICATION

Complete this page by signing in the space below and return with completed pricing pages.

As required under Chapter 233 and 701 of the Mass. Acts and Resolves of 1983 and
Chapter 30B of Massachusetts General Laws, when returning the City’s solicitation
documents, certification must be made to the following by signing in the space indicated
below.

Failure to offer such signature will result in rejection of the bid.

1. "The undersigned certifies under the penalties of perjury that this bid or proposal has been
made and submitted in good faith and without collusion or fraud with any other person. As
used in this certification, the word person shall mean any natural person, business,
partnership, corporation, union, committee, club or their organization, entity, or group or
individuals” and,

2. "Pursuant to M.G.L. c.62C, §49A, I hereby certify, under penalties of perjury that to my best
knowledge and belief the undersigned bidder has complied with all laws of the
Commonuwealth relating to taxes, reporting of employees and contractors, and withholding
and remitting child support.”

This bid is submitted by:

(Complete name of firm to be given here)

Signature:

Contact Person

Business Address

Telephone Employer LD. #

Email Address
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REQUEST FOR PROPOSALS

BEVERLY HOUSING PLAN
&
AFFORDABLE HOUSING TRUST POLICY AND STRATEGIC PLAN

Summary

The City of Beverly is seeking competitive sealed proposals in accordance with the
provisions of Massachusetts General Laws, Chapter 30B, for the preparation of a
comprehensive housing plan.

The City acting by and through the Department of Planning and Community
Development seeks qualified consultants to prepare a comprehensive housing plan and
develop a strategic plan and policy framework to assist in the creation of an affordable
housing trust (AHT). The plan will ultimately be presented and approved by the Beverly
City Council and submitted to the Massachusetts Department of Housing and
Community Development (DHCD). Prospective proponents should be aware that the
City has allocated $30,000 to fund the creation of the plan and AHT policy framework
and strategic plan.

PROPOSAL DUE DATE: 11:00AM (local time), Friday, January 29, 2016

Return proposals to: City of Beverly
Purchasing Department
City Hall, 191 Cabot Street
Beverly, Massachusetts 01915

Competitive sealed proposals will be received by the Purchasing Department, at the
above-specified location, until the time and date cited. Five (5) copies of proposal shall
be submitted as follows: Non-price proposal shall be submitted in five (5) sealed
envelopes marked: non-price proposal for “Beverly Comprehensive Housing Plan” with
proposers name in upper left hand corner. One (1) sealed envelope marked “Price
Proposal “with prospers name in upper left hand corner.

Proposals must be in the actual possession of the Purchasing Department on or prior to
the exact time and date indicated above. NO INCOMPLETE, FAXED, ELECTRONICALLY
MAILED, OR LATE PROPOSALS WILL BE CONSIDERED.

All procurement activities conducted by the City of Beverly are in conformance with the

rules and regulations of Massachusetts General Laws, Chapter 30B. The law is available
for review in the Purchasing Department at the above address. Copies of the law are
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also available for sale to the public at a fee of 20 cents per page at the Purchasing
Department or available on line at http://www.state.ma.us/legis/laws/mgl/index.htm.

Questions regarding this Request for Proposals should be addressed to: David Gelineau,
Purchasing Agent, City Hall, 191 Cabot Street, Beverly, MA 01915; phone (978) 921-
6000, ext. 2350 (dgelineau@beverlyma.gov).

Background

The Department of Planning and Community Developing is seeking consulting services
to create a Comprehensive Housing Plan (CHP) to better understand the City of
Beverly’s current and future housing needs, articulate a vision and develop a strategy to
provide a range of housing types that meet the needs of a wide variety of households.
The City of Beverly has demonstrated a strong commitment to support the creation of
affordable housing. Over the years many affordable housing units have been created or
retained with the support of City resources, helping move the number of affordable
units included on the Subsidized Housing Inventory (SHI) close to 12% of all housing
units. As a result, the City expects the CHP will identify housing need and strategies for
income categories beyond that required by DHCD, including market rate.

Recent policy actions have significantly increased the resources available to the City for
the creation and preservation of affordable housing. These actions have substantially
altered how the City is able to address housing affordability going forward and in many
ways are driving the need to create a new housing plan. Two important examples
include:

e In 2007 the City amended the Beverly Zoning Ordinance creating an inclusionary
housing section. Since that time dozens of affordable units have been created in
conjunction with multi-family or mixed-use residential projects. In addition to
requiring on-site affordably restricted units the ordinance includes a payment in-
lieu fee alternative. The payment must be utilized to create or preserve
affordable housing units. Recent housing developments have been allowed to
make payments under this option with total payments expected to be near
$1,000,000 by the end of calendar year 2016.

e The City adopted provisions under the Community Preservation Act in 2012. By
doing so the City adds a small percentage to the property tax levy for which
proceeds are utilized for affordable housing, open space preservation, historic
preservation, and recreational facilities. At least 10% of revenues realized from
the additional levy must be allocated to support affordable housing. Over
$200,000 have been raised to support affordable housing since adopting the
CPA.

The most recent housing plan was created in 2005 and was developed with a 5-year
time horizon. Conditions in the housing market, regulatory framework, as well as
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regional development patterns have significantly changed since the 2005 housing plan
was adopted. Given that these changes greatly impact housing, and more specifically
housing affordability, the current housing plan is obsolete. The proposed CHP will assist
policy makers, City administration, Beverly Community Preservation Committee (CPC),
non-profit, and for profit developers in identifying opportunities to create housing that
serves a broad range of incomes and household types.

The City will be establishing an Affordable Housing Trust in early 2016 in order to
manage funds expected from payment-in-lieu fees generated by way of the inclusionary
housing ordinance. The Housing Plan will be an important tool to ensure these funds are
used in a manner that best serves the community. The City also seeks a consultant, or
consultant team, who can assist in developing the policy and management framework
to guide trustees on allocating these funds effectively in the future and consistent with
the vision of the CHP.

Scope of Services

The City of Beverly, through the Department of Planning and Community Development,
seeks proposals from qualified organizations to assist in the preparation of a
Comprehensive Housing Plan (CHP) and to develop a strategic plan and policy
framework to assist in the creation and management of an Affordable Housing Trust
(AHT). The CHP component should be consistent with the Massachusetts Department of
Housing and Community Development (DHCD) guidelines for development of a housing
production plan (HPP).

That said, the City seeks a plan that creates a vision and strategy for providing housing
that serves a range of household needs taking into account low to moderate income
households, workforce housing, and market rate housing options. It also should address
diverse housing needs for a range of household and housing types, which includes
housing for seniors and families, as well as other prevalent household types to be
identified.

Guidelines may be found on DHCD’s web page at
http://www.mass.gov/hed/community/40b-plan/housing-production-plan.html

The plan must provide a thorough analysis of existing housing conditions, a needs
assessment, and actionable recommendations to ensure affordable, high quality,
housing and a range of housing types are available to Beverly residents. The plan will
provide clear goals and strategies for stakeholders to identify and meet community wide
housing needs. Stakeholders include, but are not limited to, City administration,
Planning Department, Beverly Community Preservation Committee, City Council, for
profit and non-profit developers, and not the least, residents of Beverly.

Housing Plan Elements
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The scope of the proposed CHP should be consistent with the MA DHCD standards. The
Plan may include a combination of narrative, diagrams, maps, data tables, along with
other visual forms of communication to effectively convey concepts and data necessary
to inform stakeholders. At a minimum the following components will be included in the
plan:

e A comprehensive housing needs and demand assessment based on current census
data, population trends, labor and workforce trends, and regional growth factors to
determine future population and housing needs for a range of income levels.
Analysis should, at a minimum, include the following elements:

K/

%+ Most recent available census data of Beverly’s demographics;

+* Housing Stock, including Census data, current M.G.L. Chapter 40B
Subsidized Housing Inventory, Building Permits, and any other recently
created housing studies;

% Housing affordability across a range of household incomes;

K/

+* Real estate trends and supply/demand analysis.

e An analysis of regulatory and non-regulatory constraints on the development of
affordable housing, and plans to mitigate identified constraints.

e Housing vision and goals that consider a mixture of housing types available to a
range of income levels. The goals will also address fair housing requirements and
accommodation for residents with special needs.

e Strategies for achieving goals and an implementation plan.

Public Meetings and Community Outreach

The planning process will include community outreach and input to inform the needs
analysis and develop the overarching vision and goals. A core objective of the CHP is to
build a public process that serves the dual purpose of informing the public of the City’s
housing needs and how its housing policy is responsive to those needs, and secondly,
build a strong constituency supportive of creating new affordable housing opportunities.
At a minimum, we expect to hold two public forums designed and conducted by the
chosen consulting firm.

Beverly Affordable Housing Trust

The City will be establishing a Municipal Housing Trust early in calendar year 2016 and
expects to receive $1,000,000 over the next five years from a combination of developer
fees. Additional funding may also be made available to the trust by way of CPA revenue.
The Consultant will work with City staff and the board of trustees in developing a
management plan for the fund, including underwriting guidelines for a loan product and
criteria for allocating grants to support affordable housing projects that may be assisted
by the Trust, and strategic planning for the fund portfolio.
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Project Schedule

The City seeks proposals that present an expedited timeline for conducting the planning
process and delivery of the CHP. As noted earlier, it has been several years since the City
of Beverly has conducted an exhaustive review of its housing need. When combined
with current demand for housing construction, rising development pressure, and new
resources made available through the Beverly Inclusionary Housing ordinance and CPA
revenue, the City has a strong need to develop a housing plan in the near term.

The City expects the housing plan to be completed within six months from the date of
the notice to proceed; however, proposals that are realistically able to deliver the CHP
sooner will be viewed more favorable. Recognizing that this RFP includes two basic
components, the AHT policy and management plan may be delivered separately and
later than the CHP.

Deliverables
The consultant shall provide the following deliverables to the City:

e Power point presentations utilized for public meetings

e Ten (10) bound copies of the Comprehensive Housing Plan, including separate
copies of a stand-alone executive summary, both printed in color

e Digital copies of full plan and executive summary in PDF format

e Three (3) bound copies of the AHT policy and management plan and digital file in
Microsoft Word

PROPOSAL CONTENTS

Respondents must submit five (5) copies of their proposal containing complete
information as requested and required by the terms of this RFP. Proposals must be
submitted in a sealed envelope marked “Beverly Comprehensive Housing Plan” on the
outside of the envelopes. One sealed envelope marked “Price Proposal” There are
separate price and non-price proposals. Proposals must be completed in ink or
typewritten and delivered to:

City of Beverly Purchasing Department
City Hall, 191 Cabot Street
Beverly, MA 01915

on or before 11:00 a.m. on Friday, January 29, 2016, at which time the proposals will be
publicly opened. No late, incomplete, faxed, or electronically mailed proposals will be
accepted. Proposals must be in the possession of the Purchasing Department on or
prior to the exact time and date indicated above in order to be considered.
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A complete and responsive proposal shall include the following elements:

e Letter of Transmittal - The proposal shall include a one page letter of transmittal
signed by the principal(s) of the proposer and addressed to the City’s Purchasing
Department.

e Price Proposal - Both price and non-price proposals, Price Page in separate Price
Proposal Envelope

e Consulting Team Information - The proposal must include a description of the
consulting team, including subcontracting individuals or organizations. Background
information for each individual team member including resume, relevant
experience, and proposed role in developing a housing plan and AHT management
plan. Evidence shall be provided for each individual involved with plan development
demonstrating their experience with completed projects similar in scope and scale.
The description of the development team must include the name, address, and
telephone number of the proposer, the name of any representative authorized to
act on the proposer’s behalf, the name and address of the contact person to whom
all correspondence should be addressed, and the names and primary responsibilities
of each member of the development team.

e Relevant Project Experience — the proposal must include examples of relevant
project experience for the consulting team. Examples provided should demonstrate
how the scope, scale, and context of the project is relevant to the CHP as described
in the Scope of Services section above.

e References — provide three references with the name of the municipality, contact
person, telephone number and work description of all the projects for which the
proposer has performed services similar to the scope of this RFP within the past five
years.

e Proposed Scope — A detailed explanation of the proposer’s approach to this project:
methodology, demonstrated understanding of the scope of work and completion
deadline, and the proposer’s expectations of assistance and services from the City. A
technical work plan and project timeline should be included that clearly addresses
each scope element consistent with the objectives of this RFP.

e Public Qutreach Plan — A detailed discussion of the proposed public outreach
strategy, including methods utilized during public meetings to inform and engage
participants. The proposed outreach plan should at a minimum align with the
parameters discussed above; however, respondents are encouraged to expand on
these guidelines to demonstrate a process that will build on existing constituencies
supportive of affordable housing and ensure long-term success of the plan.

e Project Timeline — Proposed timeline identifying critical path targets and time
allocated to each task in the context of the total timeframe for which performance
of the scope of services are carried out.
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e Budget — The estimated overall project budget shall not exceed $30,000. The budget
should itemize, at a minimum, cost of personnel (broken down by hours and labor
for each task), administrative, travel, and deliverables.

SELECTION PROCESS

Rule for Award

The most advantageous proposal from a responsive and responsible proposer, taking
into consideration price and all other evaluation criteria set forth in the RFP, will be
selected.

Evaluation Committee and Process

The City of Beverly will appoint an Evaluation Committee for the purposes of evaluating
responses to this RFP. The Committee will be responsible for determining whether any
or all proposals should be rejected in the best interest of the City, and for
recommending to the Mayor, as the City’s Chief Procurement Officer, which proposal, in
its collective opinion, is the most advantageous proposal to the City.

The City reserves the right to reject all proposals and to not enter into a contract to
prepare the Comprehensive Housing Plan.

EVALUATION OF PROPOSALS

The following criteria will be used to rate the proposals:

1. Completeness and quality of the proposal:

a.  Highly Advantageous: The proposal contains a clear and comprehensive plan
that addresses and/or complies with all of the core elements and required
submissions stated in the RFP.

b. Advantageous: The proposal contains a clear plan that addresses and/or
complies with most of the elements and required submissions stated in the
RFP.

c.  Not Advantageous: The proposal does not contain a clear plan that addresses
and/or complies with most of the core elements and required submissions
stated in the RFP.

2. Quality and depth of project experience:

a. Highly Advantageous: The project proposal demonstrates superior
experience in providing services related to the City’s requirements. The
project proposal demonstrates a wide depth of experience with similar
projects (5 or more), and prior experience with municipally, or other public
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not-to-exceed or fixed-fee contracts. Project work samples are of
outstanding quality in content and technical presentation.

Advantageous: The project proposal demonstrates solid experience in
providing services related to the City’s requirements. The project proposal
demonstrates a good depth of experience with similar projects (3 to 5), and
prior experience with municipally funded not-to-exceed or fixed-fee
contracts. Project work samples are of good quality in content and technical
presentation.

Not Advantageous: The proposer has limited experience in providing services
related to the City’s requirements or with similar projects (less than 3), and
prior experience with public, not-to-exceed or fixed fee contracts. Project
work samples minimally meet current standards for content and technical
presentation.

Quality and detail of proposed public participation process that achieves the goals
of this RFP:

a.

Highly Advantageous: The team has experience in designing and
implementing a complex public participation process in at least one
community that places a high priority on transparent and inclusive planning
projects.

Advantageous: At least one member of the team has been involved in
facilitating a public participation process associated with a major planning
study.

Not Advantageous: None of the members of the professional team has
experience in developing and implementing a strong public participation
process.

Evaluation of References:

a.

Highly Advantageous: All of the proposer’s references indicate that the
projects were completed and operated satisfactorily and on schedule or with
minimal, insignificant delays.

Advantageous: Only one of the proposer’s references indicates that the
project was completed and/or operated unsatisfactorily, or with substantial
delays attributable to the proposer.

Unacceptable: Two or more of the proposer’s references indicate that the
project was completed and/or operated unsatisfactorily, with substantial
delays attributable to the proposer.
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OTHER GENERAL RFP PROVISIONS

Should the proposer find a discrepancy in, or omission from, the general terms and
conditions or instructions to proposers, or should there be any doubt as to their
meaning, proposers shall notify the Purchasing Department in writing at least seven (7)
calendar days prior to the deadline for submission of responses for clarification. No oral
interpretations shall be considered valid.

Any person, firm, or corporation desiring to submit a proposal for the CHP shall be
responsible for examining the terms and conditions of this RFP and shall judge for
themselves all of the circumstances and conditions affecting their proposal. Failure on
the part of any proposer to make such examination or to thoroughly investigate and
research existing conditions shall not be grounds for any declaration that the proposer
did not understand the conditions of the RFP or of their proposal.

Written addenda are the sole source of correction or change to the RFP, and if any are
required they shall be sent in writing to all individuals and/or firms registered with the
Purchasing Department.

The City reserves the right to require the consultant team of one or more respondents
to appear before the Evaluation Committee for an oral presentation of the proposal.

The City of Beverly reserves the right to extend the deadline for submission of
proposals, to request supplementary information and to negotiate the most favorable
contract on behalf of the City. The City further reserves the right to reject any and all
proposals, waive any defects, informalities, and minor irregularities, and make such
award or act otherwise as it may deem in its best interest.
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PRICE PAGE

DO NOT INCLUDE THIS PAGE WITH YOUR NON-PRICE PROPOSAL SUBMITTALS

City of Beverly
Housing Consultant

FEE PROPOSAL FORM

(To be submitted ONLY in Envelope marked Price)

The undersigned hereby submits a price proposal to perform the services outlined in the
Request for Proposals for the City of Beverly Housing Consultant. The price proposal
must not exceed $30,000. Submitting a proposal that exceeds $30,000 will result in
your proposal being rejected.

Proposer:

Address:

Signature
The PROPOSER hereby agrees to deliver the complete scope of services as outlined in

this Request for Proposals for the total amount of: $

In numerals

In words
In the event of any addition or deletion to the scope of work, the following prices shall

be used to determine any such addition or deletion to the contract value. These amounts

shall not be used to determine the lowest priced Proposer.

Blended Personnel Hourly Rate: ~ $

Administrative Hourly Rate: $

Please take note: the City of Beverly will not pay for Travel Time.
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Purchasing Office
Beverly City Hall
191 Cabot Street, Beverly, MA 01915

January 7, 2016

2)

3)

4)

5)

6)

7)

8)

9)

10)

11)

GENERAL CONDITIONS AND INSTRUCTIONS

The City of Beverly reserves the right to reject any or all bids, accept any bid, or divide the
award as deemed in the best interest of the City of Beverly, or to waive any informality in
bids.

Each bid should give the full business address of the bidder and be signed by him/her with
his/her usual signature. Bids by partnerships should be signed with the partnership name by
one of the members of the partnership, followed by the signature and designation of the
person signing. Bids by corporation should be signed with the name of the corporation
followed by the signature of the person authorized to bind the matter.

Erasures or other changes in the bids must be explained or noted over the signature of the
bidder.

Time, in connection with discount offered, shall be net 30 days for properly submitted
invoices. Any invoices not correctly identified shall be returned to the vendor for correction.

Bids must be enclosed in a sealed envelope(s) marked to identify the bid on the outside per
this solicitation, and filed in the office of the of Purchasing Agent on or before the time and
place stipulated in the bid, at which time they will be publicly opened and read.

Samples of items, when required, must be submitted prior to the openings of bids at no
expense to the City of Beverly. If not destroyed by testing, they will be returned at the
bidder's request and expense.

A bidder has the right to withdraw his/her bid any time prior to the time fixed for opening.

Bids must be submitted on this form, unless otherwise specified or will be considered
informal.

It is agreed that if this proposal be accepted and the bidder fails to comply with the terms of
his/her bid or shall fail to contract as required within the time limit specified, the City of
Beverly may, at its option, determine that the bidder has abandoned his/her bid, and
thereupon this proposal and acceptance thereof shall become null and void.

The successful bidder will receive copies of a contract for their signatures. After signing and
returning, the Mayor will sign the contracts and one copy a will be returned to bidder as
Notice of Award and will thereupon constitute a binding contract between the City of
Beverly and the bidder. NO PAYMENTS CAN BE MADE WITHOUT AN EXECUTED
CONTRACT!

Quantities indicated are the City of Beverly's best estimate for quantities that may be utilized
during the contract period. The City of Beverly does not guarantee that the estimated
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quantity is the quantity that will be utilized during the contract period.

12) Where applicable, wage rates are subject to the minimum wage rates as per M.G.L., Chapter
149, section 26 to 27F inclusive.

13) Minority Business Enterprises: Minority business enterprises have full opportunity to submit
Bids in response to this Advertisement and will not be discriminated against on the grounds
of race, color, sex, religion or national origin in consideration for an award. All requirements
of the Beverly Equal Opportunity Policy are in effect for this contract. Policy is available for
viewing at the Office of the Director of Purchasing

14) The proposer shall provide evidence of insurance in accordance with INSURANCE
REQUIREMENTS for the City of Beverly (attached if applicable) before commencing work.

15) Submittal requirements:
a) Non-collusion and Tax Form (Bid Certification)
b) Price Page

16) All contract awards are subject to an appropriation for the good or service that is the subject
of this bid package.

17) Where applicable, all employees to be employed at the worksite will have successfully
completed a course in construction safety and health approved by the United States
Occupational Safety and Health Administration (“OSHA”) that is at least 10 hours in
duration at the time the employee begins work and who shall furnish documentation of
successful completion of said course with the first certified payroll report for each employee.
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CITY OF BEVERLY

DEPARTMENT OF
PROCUREMENT & CONTRACT ADMINISTRATION
191 Cabot Street
Beverly, Massachusetts 01915

INSURANCE REQUIREMENTS

INSURANCE REQUIREMENTS

A.

(Corporate Name) shall purchase and maintain such insurance as will
protect him from claims under worker’s compensation acts and from
claims for damages because of bodily injury, including death, and
property damage which might arise from and during operations under
this contract, whether such operations be by himself or by a
Subcontractor or anyone directly or indirectly employed by either of
them.

(Corporate Name) shall not commence work under this Lease until he has
obtained all insurance required herein nor until such insurance has been
approved by the Owner. (Corporate Name) shall not allow any
Subcontractor to commence work until the insurance required of the
Subcontractor has been obtained and approved.

Subcontracts: (Corporate Name) shall either (1) require each
Subcontractor to procure and to maintain during the life of his
Subcontract, Subcontractor has General Liability and Property Damage
Insurance of same type and in such manner as specified herein, or (2)
Insure activities of his Subcontractors on his own policy.

All insurance required by this Document shall be provided by a Best “A+
VIII” rated company, or companies, authorized to do business in the
Commonwealth of Massachusetts and satisfactory to the owner and shall
be written for not less than any limits of liability specified herein, or
required by law, whichever is greater.

Certificates: Certificates of Insurance acceptable to the owner shall be
submitted in triplicate to the Owner simultaneously with the auction of
the Lease Agreement. Certificates shall indicate that broad form
Contractual Liability coverage is in force, as well as deletions of the XCU
exclusions. Certificates shall contain a provision that the insurance
company will notify the Owner by registered mail at least (60) calendar
days in advance of any cancellation, non- renewal, change or expiration
of the policies. Certificates shall include description of coverage, effective
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dates and expiration dates of policies and shall clearly indicate all
exclusions (other than standard policy form exclusions contained in the
basic policy) which will be added to the policies provided.

Deductibles: In the event of paid claims, (Proposer) shall bear costs of
any amounts deductible.

The Owner shall be named as additional insured under all policies.

COVERAGE AND LIMITS

A.

Workers” Compensation Insurance:

The Contractor shall maintain and cause all subcontractors and lower tier
contractors to maintain Workers Compensation and Employers Liability
Insurance in accordance with the law and regulations of the
Commonwealth of Massachusetts. The limits of liability provided shall
be as follows:

Coverage A: Statutory
Coverage B: $500,000/$500,000/$500,000

(Corporate Name) Liability Insurance

(Corporate Name) shall purchase and maintain Commercial General
Liability Insurance and cause all subcontractors and lower tier contractors
to maintain the same throughout the term of the Lease. Commercial
General Liability Insurance must be included with all applicable broad
form endorsements. Such insurance shall be on the 1986 standard
insurance Service Office occurrence coverage form (or any later
amendments or revisions thereto).

Limits of liability to be provided shall be as follows:

Bodily Injury and Property Damages $1,000,000
Personal Injury and Advertising Injury $1,000,000
General Aggregate $2,000,000
Products/Completed Operations Aggregate $2,000,000
Medical Payments $ 10,000

Coverage shall specifically include blanket contractual liability covering
Contractor’s indemnity obligations as contained in this Document. The
City of Beverly must be added as an additional Insured as their interest
may appear.
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C. Business Automobile Liability:

The Contractor shall maintain and cause all subcontractors and lower tier
contractors to maintain business automobile liability insurance covering
all owned, non-owned, leased, rented and hired automobiles (symbol 1).
The limits of liability shall be as follows:

Bodily Injury and Property Damage: $1,000,000 per occurrence

Automobile physical damage coverage shall be at the option of
(Corporate Name), all subcontractors and lower tier contractors. The
Owner shall not be liable for physical loss or damage to any owned, non-
owned, leased, rented or hired automobile.

The City of Beverly must be added as an additional insured as their
interest may appear.

D. Umbrella or Excess Liability

Umbrella or Excess Liability shall be provided in excess of the primary
limits of liability required above. Coverage shall be at least as broad as
provided in the primary coverage required. The limits of liability to be
provided shall be as follows:

$2,000,000 per occurrence Bodily Injury and Property Damage
$2,000,000 per occurrence Personal Injury and Advertising Injury
$2,000,000 General Aggregate

$2,000,000 Products and Completed Operations Aggregate

INDEMNIFICATION

The Contractor shall take responsibility for the work and take all precautions for
preventing injuries to persons and property in or about the work and shall bear
all losses resulting to it on account of amount or character of the work. The
Contractor shall pay or cause payment to be made for all labor performed or
furnished and for all materials used or employed in carrying out the Contract.
The Contractor shall assume the defense of, and indemnify and save harmless,
the Designer, the Owner, and their officers and agents from all claims relating to
labor performed or furnished and materials used or employed for the work: to
inventions, patents and patent rights used in and in doing the work unless
injuries to any person or corporation received or sustained by or from the
Contractor and its employees, and subcontractors and employees, in doing the
work, or in consequence of any improper materials, implements or labor used or
employed therein; and to any act, omission or neglect of the Contractor and its
employees therein.
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