Proposer / Bidder Registration Form

It is the Bidder’s responsibility to make certain they have received any/all addenda
relating to their bid / proposal prior to the bid opening date. If you are downloading a bid
we strongly encourage you to notify the City of Beverly Purchasing Department at
clinscott@beverlyma.gov and provide us with the following information. In the event an
addendum is issued it will be sent to all bidders who have provided the City with this
information.

Request for Proposal or Invitation for Bid Number: 15-013

Contact Name:

Company Name:

Address:

City/Town: State: Zip Code:

Phone:

Fax:

Cell:

Email:




CITY OF BEVERLY

15-013
CEMETERY SERVICES - MOWING

BIDS DUE:

THURSDAY, APRIL 30,2015 @ 11:00 A.M.
at the Office of the Purchasing Agent, City Hall
191 Cabot Street, Beverly, Massachusetts 01915




BID CERTIFICATION

Complete this page by signing in the space below and return with completed pricing pages.

As required under Chapter 233 and 701 of the Mass. Acts and Resolves of 1983 and Chapter 30B
of Massachusetts General Laws, when returning the City’s solicitation documents, certification
must be made to the following by signing in the space indicated below.

Failure to offer such signature will result in rejection of the bid.

1. "The undersigned certifies under the penalties of perjury that this bid or proposal has been made and
submitted in good faith and without collusion or fraud with any other person. As used in this
certification, the word person shall mean any natural person, business, partnership, corporation,
union, committee, club or their organization, entity, or group or individuals” and,

2. "Pursuant to M.G.L. ¢.62C, §49A, I hereby certify, under penalties of perjury that to my best
knowledge and belief the undersigned bidder has complied with all laws of the Commonwealth
relating to taxes, reporting of employees and contractors, and withholding and remitting child
support.”

This bid is submitted by:

(Complete name of firm to be given here)

Signature:

Contact Person:

Business Address:

Telephone: Employer LD. #:

Email Address:




Bid Pricing Page One of Two Pages

1. List price per cutting/clean up per Cemetery:

Beverly Farms Central North Beverly

April, clean up

May, 1¢ cut

May, 27 cut

June

July

August

September

October

December, clean up

Additional Cuts as
Required

Subtotal

TOTALITEM 1
(Beverly Farms + Central + North Beverly)

The City may award the Contract on the basis of either Total Price (Item #1 or Item #2).

The undersigned certifies under penalties of perjury that this bid is in all respects bona
fide, fair and made without collusion or fraud with any other person. As used in this
paragraph the word "person" shall mean any natural person, joint venture, partnership,
corporation or other business or legal entity.

(Name of person signing bid)

(Company)




1) CONTRACT QUALIFICATION DATA

Bidders must demonstrate that it has a minimum of five (5) years experience in providing the
services required by supplying the City of Beverly with contacts from all entities for which it has
provided the full range of services in a cemetery, as defined in the Scope of Services, for the last
five (5) years. Bidder must have experience mowing cemeteries, including documented
experience for at least three (3) municipal cemeteries, operation of multiple cemeteries of sizes
ranging from 5 Acres to 35 Acres.

a)

b)

d)

SIGNATURE OF AUTHORIZED INDIVIDUAL

List the exact name of your firm.

How many years has your firm been in business under its present business name and
business organization structure?

years

How many years has your firm been regularly and actively engaged, performing the
type of work described in the specification.

years

Does your firm have a twenty-four (24) hour emergency number that is staffed by a
person and not an answering machine? oYes oNo

If yes, please list number: ( )

Indicate below three (3) references that will serve to illustrate the ability of your firm to
act as the primary contractor for the contract:

Client Name and Address Contact Person and Telephone #




The City of Beverly, Board of Cemetery Managers and the Department of Public Services seek to enter
into a contract for the following services: Mowing and trimming of the lawns, general clean-up of debris
in the Spring and Fall as well as clean-up of leaves in-City Cemeteries.

The scope of the service is as follows: clean-ups, mowing and trimming the grass within cemeteries,
around stone markers and monuments and along the inside and outside of fences and /or boundary lines
to the outside curb and/or shoulder of the street(s) bordering each cemetery.

Schedule to be as follows (The following cuts are required. Additional cuts may be necessary and will be
at the Director’s discretion.):

Beverly Farms, Central, North Beverly April Clean-up  Three (3) days prior to Easter Sunday

Beverly Farms, Central, North Beverly May Cutting  Two (2) times (cuttings to occur three
(3) days prior to Mother’s Day and
Memorial Day)

Beverly Farms, Central, North Beverly June Cutting  One (1) cut, per Public Services

Beverly Farms, Central, North Beverly July Cutting  One (1) cut (to occur three (3) days

prior to Independence Day)

Beverly Farms, Central, North Beverly August Cutting  One (1) cut: sometime during the
second (274) week of the month

Beverly Farms, Central, North Beverly September Cutting  First (1) week (to occur three (3) days
’ prior to Labor Day)

Beverly Farms, Central, North Beverly October Cutting  Optional

Beverly Farms, Central, North Beverly December  Clean-up

Above schedule may be revised by the Department of Public Services (DPS). In order to receive payment:

1. The Commissioner of Public Services or his designee must approve all scheduling of services.
2. The Commissioner of Public Services or his designee must approve final conditions of the serviced
areas.

A separate price is requested for a grass cutting in addition to those listed above, as may be requested by
the City of Beverly. The City reserves the right to add and/or delete a grass cutting at the indicated price
as required.

Bids may be submitted by companies, partnerships and corporations that are presently engaged in the
field of parks mowing and maintenance services and that have five (5) years experience in providing
services or a minimum of three (3) years experience and a demonstrated ability to perform the services
established by current or recent references of professional jobs similar in size and scope of work to be
performed pursuant to this contract, including favorable references from at least two (2) municipalities or
state or federal agencies.

The City reserves the right to use its own personnel and/or equipment and to award additional contracts
for services as deemed necessary. The City does not guarantee or warrant that it will utilize all services
that Contractor bids or is capable of performing.




The contractor shall comply with the latest industry standards. All procedures shall be in strict
accordance with manufacturer’s directions and warnings, OSHA and EPA standards and all Federal,
State and local laws.

The Contractor shall fully inform him/herself of the existing conditions of the size and shall be
responsible for carrying out all work required to properly execute the contract.

The Contractor shall closely inspect the lawn areas within the limit of the work and become familiar with
the locations.

All chemicals and materials proposed for use on the project shall be approved for use by the
Environmental Protection Agency, by the Commonwealth of Massachusetts Agricultural Department and
by other agencies having jurisdiction over the site area.

Prior to the first mowing in the spring, the scope of service shall include the raking of all winter debris,
litter and removal of any flower baskets remaining on gravesites in preparation for the use of mowing
equipment upon the lawns.

A spring clean up must be completed three (3) days prior to Easter Sunday.

Grounds must be policed for wilted flowers and litter with each mowing. Cut grass, wilted flowers and
litter will be disposed of under the direction of the Commissioner of Public Services or his designee. No
clumping of cut grass shall be left on Memorial Stones.

A HEIGHT OF CUT OF AT LEAST TWO INCHES (2”) BUT NOT GREATER THAN TWO AND ONE-HALF INCHES (2 %;")
IS REQUIRED, PRODUCING HEALTHY, VIGOROUSLY GROWING TURF. REMOVE CLIPPINGS FROM THE LAWN IF
CLUMPING OCCURS.

Under no circumstances shall the City be responsible for any damage to the Contractors equipment due
to obstacles (stone, sand, debris, etc.) encountered during the performance of the work under this contract
and the Contractor shall not receive any compensation therefore, in addition to the contract unit price per
cutting.

Trim all grass edges at each mowing, including monuments, sidewalks, curbstones, light poles, fences,
tree guards, signs or other vertical elements in lawn areas. Edging tools shall be as approved by the
Commissioner of Public Services or his designee. Trimming shall be done with line trimmers. Trimming
shall be completed concurrently with the cutting schedule.

Remove and legally dispose of all clumped clippings after each mowing.

1. All clumped clippings shall be taken from the grass areas and removed from the site if
necessary.

2. Sidewalks and roadways shall be clear of all trimmings and debris at the end of each mowing
cycle.

Care shall be taken not to damage monuments, tree trunks, buildings, curbs, etc. when mowing. If any of
these are damaged, the maintenance contractor shall repair the damage at no cost to the City. All
damages shall be reported to the Director regardless of cause.

The cemeteries are located at:

Beverly Farms Cemetery- 100 Haskell Street Beverly, MA
Central Cemetery- 60 Hale Street, Beverly, MA -
North Beverly — 685 Cabot Street, Beverly, MA

Prevailing Wage rates apply to operators of ride-on mowers.



1)

2)

3)

4)

5)

6)

7)

8)

9)

Purchasing Office
Beverly City Hall
191 Cabot Street, Beverly, MA 01915

GENERAL CONDITIONS aAnND INSTRUCTIONS

The City of Beverly reserves the right to reject any or all bids, accept any bid, or divide the award as
deemed in the best interest of the City of Beverly, or to waive any informality in bids.

Each bid should give the full business address of the bidder and be signed by him/her with his/her
usual signature. Bids by partnerships should be signed with the partnership name by one of the
members of the partnership, followed by the signature and designation of the person signing. Bids
by corporation should be signed with the name of the corporation followed by the signature of the
person authorized to bind the matter.

Erasures or other changes in the bids must be explained or noted over the signature of the bidder.

Time, in connection with discount offered, shall be net 30 days for properly submitted invoices. Any
invoices not correctly identified shall be returned to the vendor for correction.

Bids must be enclosed in a sealed envelope(s) marked to identify the bid on the outside per this
solicitation, and filed in the office of the of Purchasing Agent on or before the time and place
stipulated in the bid, at which time they will be publicly opened and read.

Samples of items, when required, must be submitted prior to the openings of bids at no expense to
the City of Beverly. If not destroyed by testing, they will be returned at the bidder's request and
expense.

A bidder has the right to withdraw his/her bid anytime prior to the time fixed for opening.
Bids must be submitted on this form, unless otherwise specified or will be considered informal.

It is agreed that if this proposal be accepted and the bidder fails to comply with the terms of his/her
bid or shall fail to contract as required within the time limit specified, the City of Beverly may, at its
option, determine that the bidder has abandoned his/her bid, and thereupon this proposal and
acceptance thereof shall become null and void.

10) The successful bidder will receive copies of a contract for their signatures. After signing and

returning, the Mayor will sign the contracts and one copy a will be returned to bidder as Notice of
Award and will thereupon constitute a binding contract between the City of Beverly and the bidder.
NO PAYMENTS CAN BE MADE WITHOUT AN EXECUTED CONTRACT!

11) Quantities indicated are the City of Beverly's best estimate for quantities that may be utilized during

the contract period. The City of Beverly does not guarantee that the estimated quantity is the
quantity that will be utilized during the contract period.

12) Where applicable, wage rates are subject to the minimum wage rates as per M.G.L., Chapter 149,

Section 26 to 27F inclusive.

13) Minority Business Enterprises: Minority business enterprises have full opportunity to submit Bids in

response to this Advertisement and will not be discriminated against on the grounds of race, color,
sex, religion or national origin in consideration for an award. All requirements of the Beverly Equal
Opportunity Policy are in effect for this contract. Policy is available for viewing at the Office of the
Purchasing Agent



14) Contract Award - Award of Contract(s) shall be to the responsible and responsive bidder(s) with the
best bid(s) and if applicable best delivery date per this solicitation. The City may award multiple
contracts under this bid.

15) Contract length - The contract shall be for one (1) year from the date of the award. This contract may
be extended under the same terms and conditions for a maximum of two (2) additional one (1) year
terms at the sole discretion of the City and upon approval of the appropriation.

16) The bidder shall provide evidence of insurance in accordance with INSURANCE REQUIREMENTS
for the City of Beverly (attached if applicable) before commencing work.

17) Submittal requirements:
a) Non-collusion and Tax Form (Bid Certification)
b) Bid Pricing Pages
¢) Bid bonds (not applicable)
d) Massachusetts Highway Department Certification (not applicable)
e) Two (2) Original Submittals of your Bid

18) All contract awards are subject to an appropriation for the good or service that is the subject of this
bid package.

19) Where applicable, all employees to be employed at the worksite will have successfully completed a
course in construction safety and health approved by the United States Occupational Safety and
Health Administration (“OSHA”) that is at least 10 hours in duration at the time the employee begins
work and who shall furnish documentation of successful completion of said course with the first
certified payroll report for each employee.



AGREEMENT BY AND BETWEEN
THE CiTy OF BEVERLY
AND
(CONTRACTOR)

This agreement made and entered into this (DATE OF AGREEMENT), by and between the City of Beverly, a municipal corporation
organized and existing under the laws of the Commonwealth of Massachuseits, hereinafter referred to as the “City”, by and
through its Mayor, William F. Scanlon and (Contractor / Address), the Vendor.

ARTICLE L. The Vendor agrees to furnish and deliver services, materials, supplies, or equipment as follows:

(SuppLy OR SERVICE) in accordance with the Invitation to Bid and to the extent not contradicted by the specifications and
consistent with applicable law, the Vendor’s Bid documents annexed hereto and incorporated hereby by reference marked
Exhibit “A”. This Contract is subject to and conditioned upon appropriation by the City.

ARTICLE 1I. The City agrees to pay for the sum of (Consideration) payable in monthly payments equaling 1/12 of the
annual fee upon receipt of a monthly invoice.

ARTICLE IIL The Vendor shall submit and conform to all determinations and directions of the designee of the City of
Beverly relating to the services and its delivery, suitableness, amount, quality and value of everything furnished or to any other
questions which may arise as to the product and services and the time and manner of their delivery.

ARTICLE IV, If the Vendor shall fail to furnish and deliver any of said product and/or services as required under the terms
of this agreement after the purchase order for same has been given to the Vendor or mailed to him/her at the business address
stated in his/her proposal, the City, acting by the Purchasing Agent, may obtain the product and/or services ordered from any
other source, and the City shall give to the Vendor or mail to him/her at the business address stated in his/her proposal, a notice,
signed by the Purchasing Agent, that the Vendor has failed to carry out the contract to the satisfaction of the Purchasing Agent
and as required by the terms of said Bid Document. Upon such default, the Purchasing Agent, may at his’her discretion and
without further notice, cancel the contract.

ARTICLE V. Upon such default, the City may charge to the Contractor (and deduct from contract sums then or thereafter
payable to the Contractor, if any there be) any and all costs and expenses incurred by the City as a direct or indirect consequence
of such default, including, without limitation, any excess cost of material or service, any administrative costs or expenses, and all
costs of collection of amounts payable by the Contractor hereunder (including reasonable attorney’s fee).

ARTICLE VI The contract is made subject to General Laws, Chapter 30B and all other laws of the Commonwealth, and the
ordinances of the City, and if any clause hereof does not conform to such laws or ordinances, such clause shall be void and such
laws or ordinances operative in lieu thereof.

ARTICLE VIL The Vendor shall furnish such bond as may be required by law (including without limitation M.G.L. ¢.149
§29) to insure the faithful performance of this contract, with a surety duly licensed to issue such bond in the Commonwealth of
Massachusetts and satisfactory to the City.

ARTICLE VIII.  In the performance of all work, after award and prior to completion of the contract work, the Vendor will not
discriminate on grounds of race, color, religion, national origin, age or sec in employment practices or in the selection or
retention of subcontractors, and in the procurement of materials and of equipment. The City may cancel, terminate or suspend the
contract in whole or in part for any violation of this paragraph. '

ARTICLE IX. The Vendor shall not assign this contract without express prior written consent of the City of Beverly.

ARTICLE X. The Vendor shall indemnify and save harmless the City of Beverly and all of its ofﬁcérs, agents and
employees for any suits, causes of action, claims, judgments or other liability that may arise as a result of Vendor’s action or
failure to act. Certificates of Insurances shall be filed with the City if it so requires and shall be subject to its approval for

adequacy of protection.

WITNESS WHEREOF, the parties have hereunto set their hands the day and year first above written.

City of Beverly @ A jot\jr ] D\}

( N
William F. Scanlon, Mayow J U 7

Asto Appropriatidn:

&

John Dunn, Finance Director



CITY OF BEVERLY

DEPARTMENT OF
PROCUREMENT & CONTRACT ADMINISTRATION
191 Cabot Street
Beverly, Massachusetts 01915

INSURANCE REQUIREMENTS

INSURANCE REQUIREMENTS

A

The General Contractor shall purchase and maintain such insurance as
will protect him from claims under worker's compensation acts and from
claims for damages because of bodily injury, including death, and property
damage which might arise from and during operations under this

contract, whether such operations be by himself or by a Subcontractor or
anyone directly or indirectly employed by either of them.

Contractor shall not commence work under this Contract until he has
obtained all insurance required herein nor until such insurance has been
approved by the Owner. Contractor shall not allow any

Subcontractor to commence work until the insurance required of

the Subcontractor has been obtained and approved.

Subcontracts: Contractor shall either (1) require each
Subcontractor to procure and to maintain during the life of his
Subcontract, Subcontractor has General Liability and Property
Damage Insurance of same type and in such manner as specified
herein, or (2) Insure activities of his Subcontractors on his own
policy.

All insurance required by this Document shall be provided by a
Best “A+ VIII” rated company, or companies, authorized to do
business in the Commonwealth of Massachusetts and satisfactory
to the owner and shall be written for not less than any limits of
liability specified herein, or required by law, whichever is greater.

Certificates: Certificates of Insurance acceptable to the Owner
shall be submitted in triplicate to the Owner simultaneously with the
execution of the Contract. Certificates shall indicate that broad
form Contractual Liability coverage is in force, as well as deletions
of the XCU exclusions. Certificates shall contain a provision that
the insurance company will notify the Owner by registered mail at
least (60) calendar days in advance of any cancellation, non-
renewal, change or expiration of the policies. Certificates shall
include description of coverage, effective dates and expiration
dates of policies and shall clearly indicate all exclusions (other than
standard policy form exclusions contained in the basic policy) which
will be added to the policies provided.



Deductibles: In the event of paid claims, Contractor shall bear
costs of any amounts deductible.

The Owner shall be named as additional insured under all policies.

Before any blasting is done, Contractor shall present evidence that
blasting damage is included in his insurance coverage.

COVERAGE AND LIMITS

A.

Workers’ Compensation Insurance:

The Contractor shall maintain and cause all subcontractors and
lower tier contractors to maintain Workers Compensation and
Employers Liability Insurance in accordance with the law and
regulations of the Commonwealth of Massachusetts. The limits
of liability provided shall be as follows:

Coverage A: Statutory
Coverage B: $500,000/$500,000/$500,000

Contractor’s Liability Insurance

The Contractor shall purchase and maintain Commercial General Liability
Insurance and cause all subcontractors and lower tier contractors to
maintain the same throughout the term of the Work. Commercial General
Liability Insurance must with all applicable broad form endorsements.
Such insurance shall be on the 1986 standard insurance Service Office
occurrence coverage form (or any later amendments or revisions thereto).
Limits of liability to be provided shall be as follows:

Bodily Injury and Property Damages $1,000,000
Personal Injury and Advertising Injury $1,000,000
General Aggregate $2,000,000
Products/Completed Operations Aggregate $2,000,000
Medical Payments $ 10,000

Coverage shall specifically include blanket contractual liability covering
Contractor’s indemnity obligations as contained in this

Document. The City of Beverly must be added as

an additional Insured as their interest may appear.

Business Automobile Liability:

The Contractor shall maintain and cause all subcontractors
and lower tier contractors to maintain business automobile
liability insurance covering all owned, non-owned, leased,
rented and hired automobiles (symbol 1). The limits of liability
shall be as follows:

Bodily Injury and Property Damage: $1,000,000 per occurrence



Automobile physical damage coverage shall be at the option of the
Contractor, all subcontractors and lower tier contractors. The Owner shall
not be liable for physical loss or damage to any owned, non-owned,
leased, rented or hired automobile.

The City of Beverly must be added as an additional insured as their
interest may appear.

D. Umbrella or Excess Liability

Umbrella or Excess Liability shall be provided in excess of the
primary limits of liability required above. Coverage shall be at
least as broad as provided in the primary coverage required.
The limits of liability to be provided shall be as follows:

$2,000,000 per occurrence Bodily Injury and Property Damage
$2,000,000 per occurrence Personal Injury and Advertising Injury
$2,000,000 General Aggregate

$2,000,000 Products and Completed Operations Aggregate

INDEMNIFICATION

The Contractor shall take responsibility for the work and take all
precautions for preventing injuries to persons and property in or

about the work and shall bear all losses resulting to it on account of
amount or character of the work. The Contractor shall pay or cause
payment to be made for all labor performed or furnished and for all
materials used or employed in carrying out the Contract. The

Contractor shall assume the defense of, and indemnify and save
harmless, the Designer, the Owner, and their officers and agents

from all claims relating to labor performed or furnished and materials used
or employed for the work: to inventions, patents and '

patent rights used in and in doing the work unless injuries to any

person or corporation received or sustained by or from the Contractor and
its employees, and subcontractors and employees,

in doing the work, or in consequence of any improper materials,
implements or labor used or employed therein; and to any act,

omission or neglect of the Contractor and its employees therein.

PERFORMANCE AND PAYMENT BONDS

If required, the Contractor shall provide the Owner with a performance
bond and a labor and materials or payment bond executed by a surety
company licensed by the Commonwealth of Massachusetts.



