NOTICE OF INTENT or ABBREVIATED NOTICE OF INTENT 

CHECKLIST

The applicant must gather copies of the following documents and assemble them into 10 packets 

Each packet must contain one copy of each of the following items:

· Notice of Intent or Abbreviated Notice of Intent Application

· Locus Map (an 8.5” x 11” copy of the USGS Quad topographic map or a street map or other map that shows the general location of the property – circle the vicinity of the property and label “locus”)

· The Proposed Plan for the Project  (the plan must be a “bird’s eye” view of the property showing existing structures, proposed structures and work, the location of the wetland resource area(s) and the extent of their associated buffer zone(s) and distances of new structures or work to the wetland resource(s))

· Abutters List (a list of property owners that are within 300 feet of the property where the project is taking place – this list can be obtained in the Assessor’s Office)

· Notice To Abutters Form -Filled Out by Applicant (each abutter within 300 feet of the property where the project is taking place must be sent an abutter notification by certified mail or certificate of mailing – therefore you will need to make 10 copies for the packets and then however many copies for the number of abutters that the applicant must notify)

· State NOI Wetland Fee Transmittal Form  
· Beverly Fee Calculation Sheet 

· Photocopies of both checks made out to the State and the City (City check is submitted with the application, the State check is mailed to a P.O. Box see below)

_________________________________________________________________________________________________    

The applicant must also send the original Wetland Fee Transmittal Form and the check payable to the Commonwealth of Massachusetts by first class mail to the following P.O. Box address:

DEP

Box 4062

Boston, MA 02211

The applicant must send DEP one packet of the above checklist items by certified mail or hand delivery to the following address:

DEP, NERO – Wetlands Division

205B Lowell Street

Wilmington, MA 01887

The remaining nine packets (one packet must have the original signatures) and the check for the City are to be submitted to the Commission on the application deadline along with a check made payable to the Salem News in the amount of $250.00 to cover the cost of the legal advertisement.  The Commission will prepare the legal ad and submit it to the newspaper. 

